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The following phrases are given in German/English: 

 

 May I ask who`s calling? 

 Whom do you want to speak to? 

 Just a moment please, I`ll put you through. 

 There`s no answer. 

 I'm sorry, the line is busy. 

 Sorry, Mr Meyer is not in right now. 

 He`s just taking his lunch break. 

 I`m sorry, Mr Meyer is in a meeting. 

 He`ll be out of the office for the rest of the day. 

 Mr Meyer is currently away on business. 

 Can someone else help you? 

 May I take your name and number and get someone to call you back? 

 Would you like Mr Meyer to call you back? 

 Would you like to leave a message? 

 Would you give me your phone number, please? 



 Would you repeat that, please? I didn`t get it. 

 Sorry, I didn`t get that. 

 Would you speak a bit more slowly, please? 

 Would you speak a bit up, please? 

 Could you spell it for me, please? 

 I`ll let Mr Meyer know. 

 
Furthermore you’ll get the most important numbers: 
 
0 – 20 
30, 40  100 
100, 200  1000 
 
 
 

Please feel free to watch our video giving you the pronounciation – free of 
charge. 
  
You’ll find it on  www.DClarier.com  or on 
http://www.youtube.com/watch?v=BcBiw5OnBKw 
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